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Ilosoxenne
00 oT/e/ie AAMHHHCTPATHBHO-XO03SIHCTBEHHOr0 obecneyeHns

1. Obmme moromeHus

1.1. Hacrosmiee moNOKeHHE ONpeAE/seT HAa3HA4YCHHe, LENM, 3anadd, QYHKIOHH, [Ipasa.
OTBETCTBEHHOCTE W OCHOBBI ACATEIBHOCTH OT[ejAa aJAMHHHCTPATHBHO-XO3SHCTBEHHOIO
obecnieuennsn (ranee - AX0),

1.2. AXO ocymecTsisier aIMHHHCTPATHBHO-XO3SHCTBEHHOE OOECIeHeHne JIEATEIbHOCTH
KOJITE KA.

1.3. AXO sBasiercss CamMOCTOSTEIbHBIM CTPYKTYPHBIM TOApa3sfCNeHHEM M  TOIAYHHSETCS
HEMOCPEICTBEHHO JIHPEKTOPY.

1.4. B cBoeii aestensHOCTH AXO pPYKOBOACTBYETCHS MEHCTBYIOIIHM 3aKOHOIATEIIBCTBOM.
HOPMATHBHO-IIPABOBBIMH AKTAMH ¥ METOAMHYECKUMH MaTepuaJaMd 10  XO3SHCTBEHHOMY
OOCIIYKHBAHWIO, HOPMAaMH M TPABHIAMH COJIEp)KaHWs, SKCIUTyaTallih W PEMOHTA 3JaHuii.
TEXHUYECKOro 000pyHOBaHHs, HOPMATHBHBIMH JIOKYMEHTAMH 1O COOIIONEHUIO CAHHTAPHO-
MPOTHBOIIHACMHUYECKOTO PeXKUMa, TPOTHBONOKAPHOH 0€30MacHOCTH W TEXHHKH O€30TacHOCTH,
OpraHH3alHOHHO-PACIOPAIHTENLHBIMH JOKYMEHTAMH KOJUIE/UKA W HACTOSIIIIM MOTOKEHHEM.

1.5. JesrensHocts AXO OCYHmIECTBIAETCS HA OCHOBE TEKYHIEro M IEPCIEKTHBHOIO
NIaHWPOBAHMs, COYCTAHMS ©MHOHAYAINS B PEIICHWH BOTIPOCOB CHYKEOHOM ACATENBHOCTH W
KOJUIETHANBHOCTH [pPH WX OOCYKIECHHH, NEPCOHAIBHON OTBETCTBEHHOCTH pabOTHHKOB 3d
Ha/UISKAIIEE HMCITOJHEHNE BO3TOKCHHBIX HA HHUX JOIIKHOCTHBIX OOSM3aHHOCTEH H OTJCIBHBIX
nopyuenuit HavajgbHuka. Hawaneuuk AXO nNOMIAHACTCS HETIOCPEACTBEHHO JIMPEKTOPY
KOJLITE/DKA. .

1.6. Havaneruk u apyrue paboruuku AXO Ha3HawaloTCs Ha JOIKHOCTH M OCBODOKAAIOTCS OT
3aHUMAEMBIX JIOJDKHOCTEH NMPHKA30M IHPEKTOPa KOJJIE/pKAa B COOTBETCTBHH ¢ JACHCTBYIOUIHM
3aKOHOAATEIbCTBOM.

1.7. Ksamduxanmonusle  tpeGopanus,  QYHKOHOHAIBHBIE  O0A3aHHOCTH,  HpaBa.
OTBETCTBEHHOCTH HAuaIbHUKA U ApYruX paboTHHKOB AXO periaMeHTHPYIOTCS JTOJKHOCTHBIMK
MHCTPYKIMSIMH, YTBEPIKIAEMBIMH JIMPEKTOPOM KOJIIE/DKE.

1.8. Hauaneunk AXO:

-

- pykoBomuT Beel jestenbHOCTBIO AXO, HECeT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3d
CBOEBPEMEHHOE M KAYECTBEHHOE BBINONHEHHE Bo3T0KeHHBIX Ha AXO 3anad u QyHKIHA!



- OCYIIECTBISICT B Mpeleiax CBOEH KOMIETCHUMH (QYHKIHH yrpaBieHHs (IJIaHHPOBAHMS,
OpraHW3allik, MOTHMBAlUMH, KOHTDPOJS), TNPHHHMAET peUIcHHs, OOS3aTe/bHEIE JUTH  BCEX
pabotarkos AXO;

- pacniperensieT  (QyHKUMOHATBHBIE OOS3@HHOCTH W  OTJAC/HBHBIE MODYYEHHS  MEWkY
cotpyaaukamMu AXO, ycTaHaB/IMBacT CTENeHb WX OTBETCTBEHHOCTH, MPH HEOOXOAMMOCTH
BHOCHT NPEITIOKEHHA PYKOBOIMTENO KOJUIE/UKA 00 W3MEHEHHWH JO/KHOCTHBIX HMHCTPYKIWiL
MOAYHHEHHBIX EMY pabOTHHKOB;

- BHOCHT PYKOBOJCTBY KOJUIE/UKA MPE/UTOKEHHS T10 COBEpPINCHCTBOBaHHIO pabotel AXO,
ONTHMH3AIHH €€ CTPYKTYPHI H IITATHON YHUCICHHOCTH;

- Y4YacTBYyeT B NEPCNEKTHBHOM MW TEKyIUeM I[UIaHHpoBaHuu aestensHocTH AXO, a Takke
TIOAATOTOBKE TNPHKAa30B, PacloOpsKEeHWH ¥ WHBIX JOKYMEHTOB, KACAIOMIMXCH BO3IOKEHHBIX Ha
AXO 3anaq n GyHKIHIA;

- TNpHHAMAET HeoOXOAMMBIE MeEphl Ul  YIYYIICHHS MaTepHalbHO-TEXHHYECKOTO |
HH(OPMAMOHHOTO OOecrieueH s, YCIOBHIT TPy1a, TOBBIICHHUS TPOQECCHOHATBHOI TTOATOTOBKI
pabotaukos AXO:

- yuactByer B mojaOope W paccraHoBke KaapoB AXO, BHOCHT pPYKOBOJCTBY KOJUIE/KA
MPEIUIOKEHHS O TTOOLIPEHHH W HAIOXKEHHH JTUCIHTUIMHAPHBIX B3BICKAHKI HA paGOTHHKOB;

- OCYHMISCTBAHACT KOHTPOIb HCIOJHEHHS TMOAYWHEHHBIMM eMy paOOTHHKaMH CBOMX
JIOJDKHOCTHBIX 00s3aHHOCTEeH, COOMOAEHUS TPYAOBOM AMCIMIUIMEBI B AesTensHocTH AXO B
LEJIOM,

1.9. AXO ocymecTBasieT CBOIO JICATEJIBHOCTh BO B3aMMOAEHCTBHM C JPYTHMH CIyKOamu ¥

CTPYKTYPHBIMH MOJpa3/ICICeHAAMH KOJUIE/UKA, a TAaKKe B IpeleliaX CBOEeH KOMIIETEHIHH CO
CTOPOHHHMH OPraHU3aUsIMHA.

1.10. 3a HeHaexalee HCTIOMHEHHE NOHKHOCTHBIX 00S3aHHOCTEH W HapylieHWe TpYIOBOI
AUCUHTUIHHBL  paboTHUKH AXO HecyT OTBETCTBEHHOCTH B TOPSAKE, [PELYCMOTPEHHOM
JIEHCTBYIOLIAM 3aKOHOAATEILCTBOM,

1.11. Hacrosimiee mnonoxkeHue, CTpyKTypa M ImNTatHoe pacrucanue AXO yTBepKIArOTCS
JIAPEKTOPOM.

2. OcuoBHblie 3a1aun AXO

2.1. Opraamsauus  aIMHHHCTPATHBHO-XO3AHCTBEHHOTO W MATEPHANBHO-TEXHHYECKOIO
obecrieyeHns ACATEMBHOCTH KOJUICIDKA: TEXHHYECKOE OOCTY)KHBAHHE 3IaHMH, [OMEIeHNMIl.
obopynoBaHMSl (CHCTEM OTOIUICHHS, BOAOCHAGKEHMA, BEHTHIISALINH, JIeKTpoceTed W T.11,).
[InanupoBaHie, OpraHu3alist U KOHTPOJIb MPOBEIEHMS HX TEKYIIUX W KalATATEHEIX PEMOHTOB.
cHaOxeHMe MeOGenbio, XO3fCTBEHHBIM  HMHBEHTAapeM, OpraHH3allds  TPaHCIOPTHOIO
obecrieueHns.

2.2. OpraHu3aUMOHHO-METOAMYECKOE PYKOBOJCTBO M KOHTDPOIb JESTEILHOCTH CTPYKTYPHBIX
NoJIpas/ielieHHii OpPraHW3allny 110 BONPOCaM XO3AHCTBEHHOTO OOCITYXHBAHHS, PAMOHATBHOTO
MCTIOJIB30BAHMUSI MATEPHATBHBIX U (DHHAHCOBBIX PECYPCOB, COXPAHHOCTH HMYIIECTBA KOS KA.
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2.3. TlomroroBka u npencrapieHne PyKoBOACTBY HH(POPMALIHOHHO-aHATHTHYSCKIX Marepuanos
O COCTOSHHM W TIEPCTEKTHBAX PAa3sBUTHA XO3SHCTBEHHOTO OOCCHEUEHUS JIeSTeLHOCTH
OpraHH3aliH, paspaboTka Npe;UIoXKeHHit 110 COBepIIeHCTBOBaHMIO CiTy k061 AXO.

2.4. VyacTHe B TOArOTOBKE W MWCIIONHEHHH YIPABICHYECKHX pelleHMil PYKOBOJACTBA 110
BOTIPOCAM aIMUHHUCTPATHBHO-XO3SHCTBEHHOTO 00ECTICUeHN!s! IeSTeIBHOCTH OpraHu3atiini,

25. Kontpoms B mpelenaX cBoell  KOMIETEHUMH 3a  COOMOACHHEM CaHWTApHO-
MPOTHBOSMHACMHHECKOTO PeXHUMA, IPaBHI MPOTHBONOKAPHON GE30MacHOCTH, HOPM TEXHHKH
6e30IMaCHOCTH, CBOEBPEMEHHOE MPHHATHE HEOOXOIMMBIX MEp IIPH BHISBICHHH daktoB ux
HApYILIEeHHS,

2.6. Bemenue TIpelyCMOTPeHHOH  JACHCTBYIOIIHMH HOpPMAaTHBHO-IIPABOBBIMM  aKTami
COOTBETCTBYIOIICH TOKYMCHTALMH, IPEOCTAB/ICHUE B YCTAHOBICHHBIE CPOKH CTATHCTHYECKOIT 1
MHOH WHpOpManuy o aesrensHocTH AXO.

2.7. PemeHne WHBIX 3a/1a4 B COOTBETCTBHH C HESAMH KOJIEIKA.
3. OcunoBusie pynxunn AXO

3.1. IlnamwpoBanue, opraHu3aiis H  KOHTPOIb AIMHHHCTPATHBHO-X03AHCTBEHHOTO
obecneueHns ACSTENBHOCTH KOLTe/DKa.

3.2. XossicTBeHHOE 0GCTYKUBAHHE H 00ECIICUEHIE HAIEKALIRTO COCTONHUS B COOTBETCTBHH C
MpaBHiaMu U HOPMaMH MPOU3BOACTBEHHON CAHWTAPHM M NMPOTHBOTIOKAPHON 3aIATHI 3MaHui 1
TIOMCIICHUH, B KOTOPIX PACTIOJIOKEHBI MOAPA3AEICHHS KOUIGAKA, KOHTPOIb 33 HCIIPABHOCTBIO
obopynoBanus (OCBEIICHNAS, CHCTEM OTOTUIEHHS, BOIOCHAGKEHNS, KAHATH3AIHY 1 ap.).

3.3. Yuactne B MHBEHTApH3ALMH 3/aHuil, nomemieHuii, 0GOPYIOBaHNS B LENSX KOHTPOIIS MX
COXPAHHOCTH W TEXHHYECKOT'O COCTOSHHUS.

3.4. [lnanupoBanue TEKYIHX U KANMMTAILHBIX PEMOHTOB OCHOBHBIX GoH10B (3aaHHH, CHCTEM
BOJIOCHA0KEHNS, OTOIIICHHSL, H APYTHX COOPYKEHHI).

3.5. PemMOHT momelnennif, KOHTPOITh KAYECTBA BINOTHEHUS PEMOHTHBIX PaGoT.

3.6. OGecneuenne noxpasfe/ICHuil OPraHmU3alil  MeOenbio, XO3SHCTBEHHBIM HHBEHTapem,
KOHTPO/Ib 33 WX  DAlHOHATBHBIM  HCIIOJNB3OBAHMEM, COXPAHHOCTBIO.  MPOBEACHHUEM
CBOEBPEMEHHOI'O PEMOHTA,

3.7. OopmieHue HEOOXOMMMBIX [OKYMEHTOB ISl 3aK/TIOYEHHS JIOTOBOPOB HA IIPOBEJICHNUE
paboT 1 OKa3aHHE YCITyT CTOPOHHHUMH OPraHU3alHAMH.

3.8. Tlonyyenne M XpaHEHHE KAHUEIAPCKUX TPHHALICKHOCTEH, XO3SHCTBEHHBIX MaTepHAaIoB,
000py10BaHHs, HHBEHTapsl, OOCCIICUCHHE HMH CTPYKTYPHBIX TIOAPA3CICHUH KOMIe LKA, yHeT
MX PAaCX0J0BaHNA U COCTABICHHE YCTAHOBJICHHOMN OTYETHOCTH.

3.9. KonTpons panmoHaIBHOTO pacxo0BaHUs MaTepPHAalOB, BBIASIISEMBIX UTS XO3AHCTBEHHBIX
HeseH.
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3.10. BraroycrpoiictBo, o3eneHenue, yGopka TEPPHTOPHH, TIPA3AHUYHOE XYH0KECTBEHHOE
odopmnenne dacanos 3nanuii.

3.11. Xossiicrsennoe obcnysknBatne TIPOBOMMMBIX COBEIAHHI, KOH(pepeHIHH, CeMHHAPOB H
JAPYTHX MEpPOTpHSITHH,

3.12. Opranu3aums TPaHCHOPTHOTO 00ECTICYEHUS AeSTe/IbHOCTH OpraHu3aluH.

3.13. B coorsercTBUM ¢ JCHCTBYIOIIMMH TPABHIAMM M HOPMATHBAMH oprasu3anms
IKCILTyaTallid W CBOEBPEMEHHOTO PEMOHTA TEXHHYECKOTO 00OpY/I0BaHMS (2NMeKTpHHECKHX
CCTEH, CHCTEM OTOTMICHHS, BEHTHISIIHM W T.1.), Oecriepeboiinoe obecnevenue 3nanuii
NOMCIICHHH KOJUICIDKA JAEKTPOIHSPrHeH, TelioM, BOJIOI, KOHTPOJTb 38 WX palHOHAILHBIM
PacxoZOBaHHEM.

3.14. Tlposenenne WHOOPMALMOHHO-PA3BICHHTEILHOMN paboTel cpean pabOTHHKOB KOJIE/UKA.
HanpaB/IeHHOH Ha o0ecrieYeHne COXPAHHOCTH H CONEPIKAHMSA B HCTIPABHOM COCTOSIHAH 31aHMI.
TOMCIICHHH H HMYINECTBA KOJUIE/Ka, GepexHoe OTHOMEHHE K 0GOPYIOBAHMIO W IKOHOMHOE
HCTIOIB30BAHHE MATCPHAIBHBIX H YHEPrEeTHIECKMX PECYPCOB (DIIEKTPOIHEPIHH, TEIlld, BOJIbI.
KAHUCNSIPCKHX PHHAIUICKHOCTEH, PACXOIHBIX MATCPHAIOB H T.11.).

3.15. OcymiecTBienue B mpejeiaX CBOeH KOMIETCHIIHH HHEIX GyHKOHH B COOTBETCTBHH ¢
HESIMH W 3a/1a9aMH KOIUTEIDKA.

4. IIpaBa u OTBETCTBEHHOCTH

4.1. AXO umeer npaso:

- HOjyqarh HOCTYNAIOWHE B KOJUIC/K NOKYMEHTBI M HHbIC HHPOPMALMOHHbIE MATEPHAIE! 110
CBOGMY MPOQHIIO NEATENBHOCTH IS 03HAKOMIICHHS, CHCTEMATH3HPOBAHHOTO y4Yera |
HCIOIb30BaHMs B padore;

- 3allpatiiBaTh 1 MOXy4aTh OT PYKOBOJHTENCH KOIUIG/UKA H €e CTPYKTYPHBLIX MOIpa3ie/ieHuil
HHPOPMALHIO, HEOOXOMMYIO /UTs BEITOTHEHHS BO3/IOKEHHBIX HA Hee 3a1a4 | byrKImii:

- OCYINCCTBIIATE B NPEAENaX CBOCH KOMINETCHIMH MPOBEPKY H KOOPIAMHAILMIO AeSTeIbHOCTH
CTPYKTYPHBIX ITOPA3NCICHAH MO BONPOCAM aIMHHHCTPATHBHO-XO3MHCTBEHHOTO 06CCIeyeH s,
0 pe3ybTaTax nNpoBEPOK JOKIABIBATE PYKOBOACTBY OPraHH3aIHu;

- BHOCHTE NPCUTOKCHMUS 110 COBEPHICHCTBOBAHHIO HOpM 1 MeTO10B pabots AXO:
- YHacTBOBaTh B 110100pe U PACCTAHOBKE KazipPOB 110 CBOEMY NPOQHITIO ACATENLHOCTH;

- BHOCHTD IIPCIUTOKEHNUS PYKOBOJICTBY KOJUIEIDKA 10 TIOOMIPEHHIO ¥ HAIOKEHHIO B3BICKAHNIT HA
paboraukoB AXO:

- YYacTBOBaTh B COBEIIAHHMSX IIPH PACCMOTPECHHH BOIIPOCOB  XO3SUCTBEHHOro O0ecreycHms
JCATEBHOCTH KOJIJIE KA.

4.2. Hawamenuk AXO HeceT NepeoHabHyIO OTBETCTBCHHOCTE 3a:

- BBITOJTHEHHE BO3JI0KEHHBIX Ha AXO ¢yHkumii # 3aay:
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- opranmsanuio paborel AXO, CBOCBpeMEHHOE H KBAIH(QHIIMPOBAHHOE BBINOIHEHHE TPHKA30B.
pachopsKeHuil, TNOpyueHHil BLIIIECTOSIIEr0 pPYKOBOACTBA, MACHCTBYIOUMX HOPMATHBHO-
TPaBOBBIX AKTOB [0 CBOEMY NMPODHITIO JAEATETBHOCTH,

- palMOHATbHOE ¥ PPEKTUBHOE HCIONIB30BAHHE MATEPHANBHBIX, (PHHAHCOBBIX H KAIPOBBIX
pecypcoB;

- COCTOSTHME TPYAOBOH H HCTIOMHUTENbCKOI auctmruinael B AXO, BBIIOIHEHHE e paboTHHKaMH
CBOMX (DYHKIHOHAIBHBIX 00SM3aHHOCTEH;

- cobmonenne paborHukamun AXO npaBuia  BHYTPEHHErO0 pacmopsyika, CaHWTapHO-
IIPOTHBOIMHAEMHHECKOTO PeKiHMa, TPOTHBOIOKAPHOIT Ge30MaCHOCTH W TeXHUKH 0e30MacHOCTH:

- BEJCHHE JIOKYMEHTAIMM, TIPEJyCMOTPEHHOH JeHCTBYIOUIMMM HOPMATHBHO-TIPABOBLIMI
JIOKYMEHTaMH:

- TPEeHOCTABIICHWE B YCTAHOBICHHOM TOPS/AKE JOCTOBEPHOH CTATHCTHYECKOH M HHOH
unopmanuu o gestensHocT AXO;

- rotoBHOCTE AXO K paboTe B yCTOBHSIX Ype3BBIYAHHBIX CHTYAIUH.

Henoamanrean @W’/ J.B. Kupun

CorniacoBaHo:

HOpuckoncyabt H.C. bymvunna



