ITPUHATO YTBEP/XKJAIO

CoBeToM KoJLIEIXKA Jupexkrtop I'BIIOY
npoTokoa Ne 12 "MIIIIK um. B.B.ApnayroBa"
«28» uroHs 2024 r. E.B. beanukasn
«28» urons 2024 r.
MMOJIO)KEHHUE

ITIO PABOTE C IOKYMEHTAMMU,
MNOAI'OTOBJIEHHBIMHU JIMHAMU U OPTAHU3ALIUAMU,
BKJIIOUEHHBIMHU B EJJUHBIN PEECTP HHOCTPAHHBIX ATEHTOB,
B I'bIIOY "MIIIIK UM. B.B.APHAYTOBA"

1. OBIIME NMOJIOKEHU A

1.1. Hacrosimee monoxkeHue pazpaboTaHo B uemsx perigamentanuud pabotst ['BIIOY
"MIIIIK uMm. B.B.ApHaytoBa" ¢ 1OKyMEHTaMH, MOATOTOBJICHHBIMH JIMIIAMH U OpTraHU3AIUSIMHU,
BKJIIOYCHHBIMH B €JIMHBIN pPEeCTp MHOCTPAHHBIX areHTOB (Jajieé — WHOCTPAHHBIC AareHTHI),
OImyOJIMKOBAaHHBIN Ha oduIManbHOM caiite MuHucTepeTBa octuniuu Poccuiickoit @enepanuu, B
cootBercTBUU ¢ DenepanbHbiM 3akoHoM oT 14.07.2022 N 255-®3 "O kouTposne 3a
JESATETbHOCTBIO JIMI, HAaXOMSIIUXCA T0J] HWHOCTpaHHBIM BiusHUEeM", IlocTaHoBieHHEeM
[TpaButensctBa PO ot 22.11.2022 N 2108 "O6 yrBepxaenuu IlpaBun pa3menieHus ykazaHui,
IPEIyCMOTPEHHbIX 4YacTsMu 3 u 4 cratbm 9 @enepanpHoro 3akoHa "O KOHTposie 3a
JESTENIbHOCTBIO JIUI, HAXOISAIIMXCS T10J] UHOCTPAaHHBIM BJIHMSHHEM'', B TOM YHCIie TpeOOBaHUHN K
UX pa3MeIlleHuto, a Takxke (opMm yka3zaHuM, MPELyCMOTPEHHbIX dacTaMu 3 U 4 craThu 9
®epnepanbHoro 3akoHa "O KOHTpPOJE 3a AEATEIbHOCTHIO JUI], HAXOSIINXCS MO0l HHOCTPAHHBIM

BIUASTHUEM' .

2. OPTAHU3ALIUA PABOTHI 110 BBISABJIEHUIO JOKYMEHTOB,
MNOATI'OTOBJIEHHBIX IMIHAMU U OPTAHU3ALIUSIMU,
BKJIOYEHHBIMU B EJJUHBINA PEECTP UHOCTPAHHBIX ATEHTOB

2.1. B nmensx UCKIIOYEHHsS BO3MOXXHOCTH MAacCOBOIO PAaCHpOCTPAHEHUs MAaTepUasoB,
HAIMCaHHBIX WHOCTPAaHHBIMU areHTamMH, OMOJIMOTEKa CAMOCTOSTEIBHO OCYILECTBIISIET TPOBEPKY
¢doHIa Ha MpeAMET HAIWYMS B HEM JOKYMEHTOB, IOATOTOBIEHHBIX MHOCTPAHHBIMHM areHTaMH,

KOTOpas nNpoBOAUTCH:



— MPH MOCTYIUICHHH HOBBIX JOKYMEHTOB B (DOH]I;

— CHUCTEMaTHUYeCKu (HE peke OJHOrO pas3a B KBapTalsl) MyT€M CBEPKHU EIMHOTO peecTpa
MHOCTPAaHHBIX areHTOB CO CIIPAaBOYHO-OMOIHOrpaduueckuM anmnaparom HoHa OnOINOTEKH.

2.2. Ha »rame KoOMIUIEKTOBaHUS OMOIMOTEYHOro (oHIAa NPHOOpPETCHHE W3IaHUMH,
MIOJITOTOBJICHHBIX HHOCTPAHHBIMH areHTaMH, HE PEKOMEH/TYeTCS.

2.3. BoisBnennble B (poHae OMOTMOTEKH JOKYMEHTHI, MOATOTOBIEHHBIE WHOCTPAHHBIMU
areHTaMH, MOJUIeKAT XPAaHEHHUIO B 3aKPBITOM JIOCTYIIE, BBIIAIOTCS MOJIBb30BATENSAM, JOCTUTIIIUM
18-netHero Bo3pacra.

2.4. JloxymMeHTbI, Haxoasmecs B (oHIe OMOIMOTEKH, MTOATOTOBICHHBIE HHOCTPAHHBIMU
areHTaMu, He MOJIeKAT UCKITIOUEHUIO 13 OubIroTedHoro GhoHaa.

2.5. B Oubnuorpaduueckoil 3amucH Ha JOKYMEHT, HOJTOTOBJICHHBIH HHOCTPAaHHBIM

areHToM, XpaHsmumcs B poHae 6MOIMOTeKH, TPONUCHIBACTCS BO3pacTHas MapkupoBka (18+).

3. OBPABOTKA, CIIOCOBbI XPAHEHUSA
N UCITIOJIB30BAHUSA JOKYMEHTOB,
MNOATI'OTOBJIEHHBIX IMIHAMU U OPI'AHU3AIIUAMU,
BKJIOYEHHBIMU B EJJMHBIA PEECTP UHOCTPAHHBIX ATEHTOB

3.1. JIOKyMEHT, TOJATOTOBJICHHBI WHOCTPAaHHBIM areHTOM, XpaHUTCI B (QOHIE
OMOJIMOTEKH B 3aKPBITOM JIOCTYIIC.

3.2. bubnuorexka mpeaNpHUHUMAET CJIEAYIOIINEe JACWCTBUS B COOTBETCTBHH C
[TocranoBnenuem IlpaButenbctBa Poccuiickoit ®enepauun ot 22.11.2022 Ne 2108. Uznanue
MOMEIIAETCS] B HEMPO3PAUYHYIO «CYMEPOOIOKKY» ¢ HH(POpMAIUEH, YKa3bIBAIOIIEH Ha 3aMpeET ero
pacnpoctpaneHus: «Hacrosmmii marepuan (uHGopManusi) NPOU3BeJAeH HHOCTPAHHBIM
areatom (®UO) mb60 Kacaercss /[JAeATeJNbHOCTH MHOCTPaHHOro areura (®HUO),
BKJIIOYEHHOT0 B €IUHBbIN peecTp HHOCTPAHHBLIX areHTOB, pa3MelleHHbIi Ha caiiTe
MunucrepcrBo octunuu Poccuiickoit ®egepauuu, B cooTBeTcTBUU ¢ DegepajbHbIM
3aKk0HOM 0T 14.07.2022 N 255-®3 "O koHTpOJIE 32 AeATeJbHOCTHIO JHI, HAXOASAIIUXCS MO
HHOCTPAHHBIM BJIHsIHHEM''.

3.3. CnernmambHOE MECTO ISl XpaHCHHS IOKYMEHTOB, TIOJITOTOBIICHHBIX MHOCTPAHHBIMHU
areHTamu, B OTJIeJIe XpaHEHUsS OCHOBHOTO (DOHJIa ¥ YUTAIHHOTO 3aJIa HE BBIJIETAETCS, T.K. POHI
pa3Meraercs B 3aKphITOM MOMEIIEHUH. JJOMyCK WHBIX JIHII K TaHHOMY (JOH[TY 3ampeniaercs.

3.4. JIoKyMEHTHI, TOATOTOBJICHHbIE WHOCTPAHHBIMH areHTaMH, HE TOJUIekKaAT

KOMUPOBAHUIO U JKCHOPTHUPOBAHUIO, BbIJAue MO MexOuOanoredHoMmy abonemeHty (MBA),



BBIZIaUe 4Yepe3 CIYXKOY AIEKTPOHHOU MocTaBkH MokymMeHTOB (D 1J1), numam, He mocturmuMm 18-

JICTHCT'O BO3pacTa.
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